Land Split or Property Line Adjustment Application
(Use this check off sheet to indicated items included with application
and submit it with the application)

If transfer of ownership of land is involved, approval for a land split or a property line adjustment
must be completed in a two-step process to receive final approval.

Step One — After review, if a submitted application is found to meet all ordinance requirements,
preliminary approval will be granted. For applications with no transfer of ownership of land, final
approval will be immediately granted.

Submit the following to Georgetown Township Office, 1515 Baldwin St., Jenison, Ml
49428:

O A completed and signed Land Split or Property Line Adjustment Application with the
signatures of all affected property owners

O A survey which MUST show the following (forward this list to the person/company doing the

survey):

o0 Existing and proposed lot lines with dimensions in feet

Area in square feet of each proposed parcel, along with the proposed with to depth ratio
Dimensions in feet of the width and frontage on a street of each proposed parcel
All existing structures, with distances in feet to property lines, including existing and
proposed property lines
o Existing and new legal descriptions

O OO

QO Certification from the Ottawa County Treasurer’s Office showing that there are no delinquent
taxes. The application and survey can be emailed to the County Treasurer’s office at
treasurer@miottawa.org or the applicant can visit the Ottawa County Treasurer’s office at 12220
Fillmore St., Ste 155, West Olive, MI 49460. The County Treasurer’s office will review the
application and verify that there are no delinquent taxes owed on any of the involved parcels. If
there are no delinquent taxes owing, the County Treasurer’s office will place a stamp on the legal
description, which must be given to Georgetown Township with the application. There is no fee
for this service from the County. The new requirement is a result of the recently passed HB 4055
bill (PA 23 of 2019). It is the applicant’s responsibility to obtain the certification from the County
Treasurer’s office and submit the certification to the Township with the split application.

U Certification in writing from the Ottawa County Road Commission that a driveway can be
constructed on the newly created parcel (Land Splits Only). It is the applicant’s responsibility to
obtain the certification from the Ottawa County Road Commission and submit the certification to
the Township with the split application.

Q Verification from Georgetown Township that there are no outstanding taxes and/or special
assessments owing. If there are, the amount must be paid off prior to review of the application by
the Township.

O $200 fee.


mailto:treasurer@miottawa.org

Step Two-if a transfer of ownership of land is required as part of the proposal — After
receiving preliminary approval, the applicant is responsible to record the related
deed with the Ottawa County Registrar of Deeds and submit a copy of the recorded
deed to the Township. After receiving a copy of the recorded deed, the Township will
complete the process and issue final approval.

NOTE - If step two is not completed for an application involving a transfer of
ownership of land by having a copy of the related recorded deed submitted to the
Township within three months from the date of preliminary approval, the
preliminary approval becomes null and void. Any further action would require the
submittal of a new application and fee.

| have provided the items listed above, including verifying that the survey includes all the required
elements listed above. | acknowledge that if a transfer of ownership of land is required and I don’t
submitted a copy of a recorded deed within three months of receiving preliminary approval, all
approvals become null and void and I would have to resubmit another application and fee. By
signing | acknowledge that there are no refunds for any reason.

Signature of applicant Date



APPLICATION FOR PROPERTY LINE ADJUSTMENT
Georgetown Charter Township
1515 Baldwin St, P.O. Box 769
Jenison, Ml 49429
616-457-2340 revised 3/26/19

DESCRIPTION

A Property Line Adjustment means the relocation of common property between two (2) abutting properties where NO
ADDITIONAL PARCEL IS CREATED. Existing parcels may not be reduced below the minimum standards for the
applicable land use district(s) as set forth in Chapter 24 - Schedule of District Regulations.

SUBMISSION REQUIREMENTS

|:| COMPLETED APPLICATION WITH BOTH PROPERTY OWNERS' ORIGINAL SIGNATURES
|:| PROOF OF OWNERSHIP
|:| SURVEY, SHOWING:
EXISTING AND PROPOSED LOT LINES AND DIMENSIONS (IN FEET)
AREA OF PARCELS IN SQUARE FEET AND THE NEW WIDTH TO DEPTH RATIO
WIDTH AND FRONTAGE OF EACH PARCEL AS DEFINED BY THE ZONING ORDINANCE
ALL EXISTING STRUCTURES AND THEIR DISTANCES FROM EXISTING AND PROPOSED LOT LINES
ANY PUBLIC UTILITY EASEMENTS
NEW LEGAL DESCRIPTIONS

A deed will need to be registered with Ottawa County AFTER receiving Zoning and Assessing approval from the Township,
but it is not necessary for submission of this application. Please call the Ottawa County Register of Deeds for more
information (616)994-4510.

PROPERTY INFORMATION

PROPERTY 1 PROPERTY 2
OWNER: OWNER:
ADDRESS: ADDRESS:

CITY, STATE, ZIP: CITY, STATE, ZIP:
PARCEL #: PARCEL #:
PHONE # AND EMAIL: PHONE #:

APPLICANT SIGNATURE

IT IS THE APPLICANT'S RESPONSIBILITY TO MEET THE REQUIREMENTS OF THE TOWNSHIP ZONING AND GENERAL ORDINANCES IN ALL
RESPECTS AND TO PROVIDE THE NECESSARY INFORMATION TO THE TOWNSHIP FOR APPROVAL. COPIES OF THE ORDINANCE MAY BE
OBTAINED FROM THE GEORGETOWN TOWNSHIP WEBSITE AT WWW.GEORGETOWN-MI.GOV. BY SIGNING, PERMISSION IS GRANTED FOR THE
TOWNSHIP STAFF TO FORWARD THE PROPERTY LINE ADJUSTMENT INFORMATION, SPECIFICALLY THE NEW SURVEY AND NEW LEGAL
DESCRIPTIONS, TO THE PROPERTY MAPPING DESCRIPTION DEPARTMENT AT OTTAWA COUNTY. ZONING AND ASSESSING APPROVAL MUST
BE GRANTED BY THE TOWNSHIP PRIOR TO REGISTERING A NEW DEED. | ACKNOWLEDGE THERE ARE NO REFUNDS FOR ANY REASON. |
UNDERSTAND THAT ANY APPROVALS DO NOT GUARANTEE THAT THE AFFECTED LOTS ARE BUILDABLE. ALL TAXES MUST BE PAID PRIOR TO
PROPERTY LINE ADJUSTMENT APPROVAL.

PROPERTY 1 SIGNATURE

SIGNATURE: DATE:

PROPERTY 2 SIGNATURE

SIGNATURE: DATE:

FOR OFFICE USE ONLY

CHAPTER 24 PARCEL 1 PARCEL 2

LOT AREA

W - FRONT

W-D RATIO 1:4

CL F R FIS S CL F R FIS S CL F R FIS S

MAIN
SETBACKS

CL H R F/S S CL H R F/S S CL H R F/S S

ACC.
SETBACKS 10 5 5

APPROVAL SIGNATURE: DATE: To Assessor:




Section 3.29 Land Division Ordinance

An ordinance to regulate partitioning or division of parcels or tracts of land, enacted pursuant but
not limited to the Land Division Act, Public Act 288 of 1967, as amended, (MCL 560.101, et seq.)
and the Township Ordinances Act, Public Act 246 of 1945, as amended, (MCL 41.181, et seq.),
being the Township General Ordinance statute; to provide a procedure therefore; to repeal any
ordinance or provision thereof in conflict herewith; and to prescribe penalties and enforcement
remedies for the violation of this ordinance.

(A)  Title
This ordinance shall be known and cited as the Township Land Division Ordinance.

(B)  Purpose

The purpose of this ordinance is to carry out the provisions of the Land Division Act, Public Act
288 of 1967, as amended, (MCL 560.101, et seq.), formerly known as the Subdivision Control
Act), to prevent the creation of parcels of property which do not comply with applicable ordinances
and said Act, to minimize potential boundary disputes, to maintain orderly development of the
community, and otherwise provide for the health, safety and welfare of the residents and property
owners of the Township by establishing reasonable standards for prior review and approval of land
divisions within the Township.

(C)  Definitions
For purposes of this ordinance, certain terms and words used herein shall have the following
meaning:

(1) "Applicant” means a natural person, firm, association, partnership, corporation, or
combination of any of them that holds an ownership interest in land whether recorded
or not.

(2) "Divide" or "Division™ means the partitioning or splitting of a parcel or tract of land
by the proprietor thereof or by his/her heirs, executors, administrators, legal
representatives, successors or assigns, for the purpose of sale or lease of more than
one year, or of building development that results in one or more parcels of less than
40 acres or the equivalent, and that satisfies the requirements of Sections 108 and 109
of the Land Division Act (MCLs 560.108 and 560.109). "Divide™ and "Division" does
not include a property transfer between two or more adjacent parcels, if the property
taken from one parcel is added to an adjacent parcel; and any resulting parcel shall
not be considered a building site unless the parcel conforms to the requirements of the
Land Division Act, or the requirements of other applicable local ordinances.

(3) "Exempt split" or "exempt division" means the partitioning or splitting of a parcel or
tract of land by the proprietor thereof, or by his/her heirs, executors, administrators,
legal representatives, successors or assigns, that does not result in one or more parcels
of less than 40 acres or the equivalent.

(4) "Forty acres or the equivalent™ means 40 acres, or a quarter-quarter section containing
not less than 30 acres, or a government lot containing not less than 30 acres.



(D)  Prior Approval Requirement for Land Divisions
Land in the Township shall not be divided or have property line adjustments without the prior
review and approval of the Township Zoning Administrator, or designee, in accordance with this
ordinance and the Land Division Act; provided that the following shall be exempted from this
requirement:
(1) A parcel proposed for subdivision through a recorded plat pursuant to the Land
Division Act.
(2) A lot in a recorded plat proposed to be divided in accordance with the Land Division
Act.
(3) An exempt split as defined in this Ordinance, or other partitioning or splitting that
results in parcels of 20 acres or more if each is not accessible and the parcel was in
existence on March 31, 1997, or resulted from exempt splitting under the Act.

(E)  Application for Land Approval
An applicant shall file all of the following with the Township Zoning Administrator or designee
for review and approval of a proposed land division or property line adjustment before making
any division either by deed, land contract, lease for more than one year, or for building
development:
(1) A completed application form with signatures of all property owners involved.
(2) Proof of ownership of the land proposed to be divided or property lines adjusted.
(3) A parcel map as surveyed and prepared by a licensed professional surveyor drawn to
scale including the following:
a. an accurate legal description of each proposed and remaining parcels,
the existing and proposed boundary lines,
dimensions in feet of all proposed property lines,
dimensions in feet from all structures to all property lines,
the area in square feet of each proposed and remaining parcel,
the width in feet of the proposed and remaining parcels measured at the points
as defined in the Georgetown Township Zoning Ordinance,
g. the frontage in feet of each proposed and remaining parcel on a public or
private street,
h. the width to depth ratio in feet of each proposed and remaining parcel
measured as defined in the Land Division Act, and
I. public utilities easements.
(4) Proof that all standards of the Land Division Act and this Ordinance have been met.
(5) If a transfer of division rights is proposed in the land transfer, detailed information
about the terms and availability of the proposed division rights transfer.
(6) A fee as adopted by the Township Board to cover the costs of review of the
application and administration of this Ordinance and the Land Division Act.

-~ 0o

(F)  Procedure for Review of Applications for Land Division Approval
(1) The Township shall approve or disapprove the land division or property line
adjustment application within 45 days after receipt of a complete application



(G)

conforming to this Ordinance’s requirements and the Land Division Act, and shall
promptly notify the applicant of the decision, and if denied, the reasons for denial.

(2) Any person or entity aggrieved by the decision of the Zoning Administrator or
designee may, within 30 days of said decision appeal the decision to the Georgetown
Township Board or such other body or person designated by the Township Board
which shall consider and resolve such appeal by a majority vote of said Board or by
the appellate designee at its next regular meeting or session affording sufficient time
for a 20 day written notice to the applicant (and appellant where other than the
applicant) of the time and date of said meeting and appellate hearing.

(3) The Zoning Administrator or designee shall maintain an official record of all
approved and accomplished land divisions or transfers.

(4) Approval of a division is not a determination that the resulting parcels comply with
other ordinances or regulations.

(5) The Township and its officers and employees shall not be liable for approving a land
division if building permits for construction on the parcels are subsequently denied
because of inadequate water supply, sewage disposal facilities or otherwise, and any
notice of approval shall include a statement to this effect.

Standards for Approval of Land Divisions. (revised 4/24/17)

A proposed land division or property line adjustment reviewable by the Township shall

be approved if the following criteria are met:

(1) All parcels created by the proposed division(s) or adjustment(s) have a minimum width
as stipulated in Chapter 24 in the Georgetown Township Zoning Ordinance for the
district in which it is located, to be measured as provided for in the applicable zoning
ordinance.

(2) All such parcels shall contain a minimum area as stipulated in Chapter 24 in the
Georgetown Township Zoning Ordinance for the district in which it is located, to be
measured as provided for in the applicable zoning ordinance.

(3) The ratio of depth to width of any parcel A
created by the division or adjustment does 1
not exceed a four to one ratio (for all /
parcels including those parcels larger than Ratio 4:1
10 acres) exclusive of access roads, 400 feet of depth
easements, or non-development sites. The sonee ety
depth of a parcel created by a land division '
or adjustment shall be measured within the
boundaries of each parcel from the Y/
abutting road right-of-way to a remote 200 feet of width at Row
boundary line of the parcel as follows: the
dimension of a straight line perpendicular to the road right-of-way line, beginning at
whichever point on the road right-of-way produces the greatest distance, to the point of
an intersecting lot line.

(4) The proposed land division(s) or adjustment(s) comply with all requirements of this
Ordinance, the Georgetown Township Zoning Ordinance and the Land Division Act.

100 feet of width




(H)

(5) All parcels created and remaining have existing adequate accessibility, or an area

available therefore, for public utilities and emergency and other vehicles.

(6) For a nonconforming lot of record created prior to the effective date of the Land

Division Act in 1997, a property line adjustment for the addition of property to the
nonconforming lot may be approved with a waiver of the above listed standards if the
addition of the property renders the lot less nonconforming. (revised 11/25/2013)

Consequences of Noncompliance with Land Division Approval Requirement
(1) Any division of land in violation of any provision of this Ordinance shall not be

recognized as a land division on the Township tax roll or assessment roll until the
assessing officer refers the suspected violation or potential non-conformity to the
county prosecuting attorney and gives written notice to the person requesting the
division, and the person suspected of the violation or potential non-conformity of
such referral to the prosecuting attorney. The Township shall further have the
authority to initiate injunctive or other relief to prevent any violation or continuance
of any violation of this Ordinance. Any division of land in violation of this Ordinance
shall further not be eligible for any zoning or building permit for any construction or
improvement thereto.

(2) In addition any person, firm or corporation who violates any of the provisions of this

Ordinance shall be deemed to be responsible for a municipal civil infraction as
defined by Michigan statute which shall be punishable by a civil fine established by
the court with additional costs that may include all expenses, direct and indirect, to
which the Township has been put in connection with the municipal civil infraction. A
violator of this Ordinance shall also be subject to such additional sanctions and
judicial orders as are authorized under Michigan Law.

(3) Pursuant to Section 267 of the Land Division Act (MCL 560.267), an unlawful

division or split shall also be voidable at the option of the purchaser and shall subject
the seller to the forfeiture of all consideration received or pledged therefore, together
with any damages sustained by the purchaser, recoverable in an action at law.
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